°, Advertising
Specialty
ﬁ Institute®

Qué hay de nuevo > ESP Quick Tips >

ESP Quick Tip #44: Export Order Data

2022-09-16 - Jennifer M - ESP Quick Tips

If you would like export data from ESP Orders, log into ESP and click on the Orders tab.
Before exporting, you can use the options in the Filters section on the right to select specific
orders, as only the orders that are selected will be included in the export.

For example, if you wanted to only export the orders you've completed for a particular
client, you could click on their name in the Customer section and then use the checkbox at
the top to select all. This would ensure that only the that customer's orders would be
included in the export.

To export order information, take following steps:

1. Select the order(s) you would like to export. Click on the checkbox to select an
individual order or use the checkbox at the top to select all the orders currently
shown. Using the checkbox at the top will display a message asking if you would like
to select all records. If you would like to select all records, click on the link in the

message.
Dashboard Quotes Orders Invoices Sample Requests Purchase Order History

Q Search by product, supplier, etc

O Order # = Customer = Date ~ In-Hands Date = Total = Status =

O ASI-455564 Jan ABC Company 114722 1/28/22 $627.52 Closed -
[0  ASI-455563 Red Crossing 1722 $957.82 Open hd
O  Asl-455562 Red Crossing 12/29/21 $957.82 Closed d
O ASI-455561 ASI 12120021 $3512.72 Open -
0O  ASI-455560 General Medical Center 1216721 $196.37 Open -

2. After the desired order(s) have been selected, click on the Export button to choose if
you would like to export to ProfitMaker or Excel. ProfitMaker will export as a .XML file
and Excel will export as a .XSLX file.

Dashboard Quotes Orders Inveices Sample Requests Purchase Order History
Q. Search by product, supplier, etc
ProfithMaker

All 10 records on| Excel Hlect all 228 records
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3. After a successful export, click on the bell icon to expand the notifications section. In
this section, the link to file will be available for download. Click on the link to
download it to your computer.
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Your file has been generated. 0
You can download the file here:
./fesp.asicentral.com/apilv 1/fles/export/a9b115b7chéidee Ibcddal3si3628116d




