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ESP Quick Tip #64: Import Orders Line Item(s)

2023-09-22 - Jennifer M - ESP Quick Tips

If you would like to import line items from a prior order in ESP, log into ESP Web and click on
the Orders tab.
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Then, open the order to which you would like to import the line item by clicking on the order
number. Scroll down to the products and pricing section and click on the Import Line Item
button above the product listings.

All previously created orders will be displayed. Click on the arrow to access all line items
within that order. Click on the line item(s) you would like to import. When you are ready,
click on the Import button.

P Order #201923823

m Dacoratian Shipping Purchase Ordars

had Product | v || AddSenice | w || AddTide || Import Line Htem Itam [y Qty Cost Price  Total Cost  Total Price  Margin
Bounty Spirit 110z Ceramic Mug - Imprint Orange - 4 "/Ceramic (M- 10 $1.1340 §1.8900 511.3400 §18.9000 40.00%
Method: UNIMPRINTED BA0R)
Product # SM-6321
Bounty Spirit 110z Caramic Mug Total Units 10
Bfl."st Total (USD) $11.34 §18.90 57.56 6.
asiie
Subtotal: $11.34 §18.90
Discount: 0.00% $0.00
Booked Margin: §7.56
40.00%
Sales Tax: $113
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The item's configurations will be available in the Edit Product window. Shipping and Sales
Tax will not be imported.
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